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Department of Defense

INSTRUCTION

August 7, 1990
NUVBER 7730. 61

DA&M

SUBJECT: Reports on Ceneral and Flag Officer Positions

References:  (a) DoD Imstruction 7730.61, subject as above, August 20, 1981

(hereby cancel edb

b) DpoD Directive 5000.11, "pata El ements and Data Codes
Standardization Program ® December /, 1964

) DoD Directive 7750.5, ‘Managenent and Control of

)

D

| nf or mati on Requirements, " August 7, 1986

DD 5000.12-M "poD Manual for Standard pata El enents , ®
October 1986, authorized by Dpod Instruction 5000. 12,
April 27, 1965 |

(¢) Title 10, United States code, Section 663

[
[
(d

A.  REISSUANCE AND PURPOSE

This Instruction:

1. Reissues reference (a) to incorporate new data el ements and toreflect
current operating procedures .

2. Prescribes uniform reporting resuirements desi gned to provi de

responsible officials in the office of the s .of Defense with a central
source Of data for use in fornulating and eval ua¥|ng generaf’ and fqag OfPI cer

programs.
B. APPLICABIIITY

This | nSstruction applies to the Ofice of the Secretary of Defense (0sD) ;
the Mlitary Departments; the Chairman, Joint Chiefs of Staff and Joint Staff;
and the Defense Agencies (hereafter referred to collectively as "DoD
conponents”) .  The term "™Military Servi C€S, " as used herein, refers to the
Army, Navy, Alr Force, Marine Corps, and t he Coast Guard when it is operating
as a Service in the Navy.

C. POLICY

It is DoD policy to maintain a centralize data base on general and flag

of f icer positions and incunbents. e information maintained is provided by
t he DoD Components for use In osp.

D. RESPONSIBILITIES

1. Trhe Assistant Secretary of Defense (Force Manacement & Personnel )
(ASD(FM&P) ), Of designee, {Ne Deputy Assistant Secretary of Def ense (Military
Manpower & Personnel Policy (DiSD(MMsPP) ) , shall.




a. Serve as the DoD point Of contact for official DoD informtion on
l_\lavY flag off icers and Any, air Force, and Marine Corps general officers, to
Include information on each flag and general officer position, filled or
vacant, and incumbent information for each filled position.

b. Control access to all data not specifically published in the
“General /Flag OFf icer Worldw de Roster” and coordinate the official release of
data with the affected services.

_ CO Respond to requests from Congress and ot her outside requesters for
Information on the positions or incumbents.

2. The Director, Washington Headmasters Services (wHS), or WHS desi gnee,
the Director for Informmtion operations and Reports (DIOR), Shal | :

- a. As agent for the asp(R&p), design, establish, and maintain the
official. general amd flag officer data base from information reported by the

DoD Coanponents.

. b. Provide information services on this subject matter to the
Director for Of icer & Enlisted Persommel Management, Of ice of the Assistant
Secretary of Defense (Force Managenent & Personnel) (OEPM, OASD(FM&P) ) , and
other requesters in accordance wth rel ease procedures provided by the
ASD(FM&P) .

3. The Heads of DoD components shall provide the detailed data required
by this Instruction to maintain the official DoD data base.

E. PROCEDURES

1. Ceneral and Flaa Officer Position Data. New data or corrections to
existing data on all positions in or outside the Departnent of Defense that
are authorized general or flag officer personnel shall be provided by each
Mlitary Service as changes occur, but not nore often than nonthly.

2, Ceneral and Flag Officer Incoubent Data. New data or corrections to
existing data on ‘incumbents of each general and flag officer position shall be
reported Monthly by each Mlitary Service.

3. Additions, changes, corrections, or deletions to position data shall
be submtted on DD Form 2549 (enclosure 1).

4. Additions, changes, corrections, or deletions to incumbent data shall
be submtted on DDForm 2550 (enclosure 2) .

5. Instructions for preparing the data and data conversion tables are -
attached as encl osures 3and4.
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6. These reports shall be submitted t O:

Director for Information Qperations and Reports
Washington Headquarters gervices

1215 Jefferson Davi s H ghway

sulte 3.204

Arlington, Va. 22202-4302

F. INFORMATION REOUIREMENTS

The reporting requirements described in subsections El. and E.2. , above,
are assi gned Report Control Synbol DD-DASM(M&AR) 1579. Additional information
requirements.., s may be necessary, shal| be devel oped, approved, and | i censed,
consi stent with pob Directives 5000. 11 and 7750.5 (references (D) and (c)).

(G. EFFECTIVE DATE

Thi s Instruction IS effective immediately.

Director
Adm nistration and Managenment

Encl osures - 4
1. General amd Fl ag Of icer Position Data (DD Form 2549)
2. General and Flag officer Incumbent Data (DD Form 2550)
3. Data Preparation Instructions for Position Data (pb Form 2459) and
Data Preparation Instructions f Or Incumbent Data (DDForm 2550)
4. Data Conversion Tables
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REPORT CONTROL SYMBOL

GENERAL AND FLAG OFFICER POSITION DATA

(TO 8 COMPLETED gy PROJECT OFFICERS AND / OR APPROPRIATE FORMS MANAGEMENT OFFICERS)

1. DATE OF REQUEST (YYMMODOD) 2. TRANSACTION COOE 3. REPORTING 000 COMPONENT
8. 0S0 POSITION NUMBER 5. POSITION GRADE 6. SERVICE AFFILIATION
7. POSITION

a TITLE NO. 1

a. TITLE NO. 2

3. UNIT LOCATION

a. PLACE

3. STATE c. zIp CODE d. WASHINGTON, bc CODE

10. PARENT UNIT DESIGNATION

II. REMARKS

iD Form 2549, JUL 90 Previous edition is obsolete.
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GENERAL AND FLAG OFFICER INCUMBENT DATA

REPORT CONTROL SYMBCj-

1. REPORTING DOD COMPONENT

2. DATE OF REQUEST (YYMMDD)

3. 4. 5. 6. 7. 8. 9. 10. 1. 12, 13. 14. 1s, 16. 17.
TRANS- osD INCUMBENT NAME SERVICE AND/OR MILITARY DATE OF SEX RACE DATE OF SPECIALTY/] JOINT | cAP- JOINT NEW QSD OATE
ACTION POSITION (Last, First, Middle {nitial) SOCIAL SECURITY NUMBER GRADE RANK BIRTH EXPERTISE | DUTY |STONE | SPECIALIST | POSITION ASSIGNED

COOE NUMBER (Y YMMODD} {(YYMMDD) NUMBER To
(XXX.XX.XXXX) POSITION
(x) (xxXx) (xxx) () (x] (xxx) () ) (xx) (XXXX) (W-MM)
DD Form 2550, JuL 90 Pravinuse edition is obsolete. 80/193

"( Bny

(Z ToUd) 19°0£/, ‘0661
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DATA PREPARATI ON | NSTRUCTI ONS FoR

POSITION DATA (DD FORM 2549)

DATA ELEMENTS | NSTRUCTI ONS

1. Date of Request - Year Ent er two-temmind digits of current year
(increment ed each year

- Month Enter nonth code 01-12. Use |ead zero as
necessary.

- Day Enter a two-digit day of month 01-31. Use
| ead zexo as necessary.

2. Transaction Code Enter A to add new positions and complete
all data elenents except, Item4 (OSD
Position Nunber) .

Enter Cto correct or change data for
existing positions. Complete Item 4 (OSD
Position Number) and data el enents with
corrections or changes.

Enter D to disestablish (delete) positions.
Complete |tem 4 (OSD Position Nunber) and
Item 13. a. (Position Title No. 1.) .

3. Reporting DoD Component Enter DoD Component name; 1.e. , Arny, Navy,
Air Force, or Marine Corps.

4, osD Position Number Enter numeric entry 1 to 9999. Unique OSD
Position Numbers Shal | be assigned by ws,
Directorate for Information Qperations and
Reports .

.  Position G ade Enter 07, 08, 09, or 10 in first two
positions (DoD 5000. 12-M (reference (d) ) ,
reference number PA-SN) . Third position nust
be Hif included by the OSD and/or Hay
Ceneral and/or Flag Of icer review, or else
| eave bl ank.

6. Service Affiliation Enter A for amy, F for Air Force, Mfor
Marine Corps, N for Navy, P for Coast Quard,
or Z for positions that my be filled by
| ncunbents fromany Mlitary Service, (DoD
LS)EON(I)\A 12-M (reference (d) ) , reference number
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DATA ETEMENTS

[. Position

a. Title No. 1
b. Title No. 2
8. Unit Nane

9. Unit Location

a. Pl ace
h. state
C. ZIp Code

d. wWashington, DC, Code

10. Parrot Unit Designation

11. Remar ks

| NSTRUCTI ONS

Enter the title of the principal position
in Title No. 1. Enter additional titles

associated W th the position in Title No. 2.

Enter the name of unit, organization, or
comand t 0 which the position is assigned if
name | S other than Parent Unit Designation
(Item10) . Use official acromyms. Do not
repeat information contained in the title.

Enter the mlitary installation or facility,
place, or nunicipality where unit,
organization, Or conmmand i S located.

Sel ect state abbreviation from Table 1. Use
poD 5000. 12-M (reference (d) ) , reference
nunber ST-GA for state codes and reference
nunber CO-XV for country codes.

Enter ZIP Code of mlitary installation or
facility, place, or nunicipality (DeD

5000. 12-M (reference (d) ) , reference mmber
NA-ZC) .

Enter Y for [ocations located in the
washington ,NC metropolitanarea or N for
locations not in the Washington, DC
metropol i tan area.

Enter the parent organization Or command tO
which the position is assigned; i.e. , the
NORTH AMERI CAN AEROSPACE DEFENSE coMveD | S
the parent unit designation for the
followng units : _

Cheyenne Muntain complex;

1st Al I Force/Conus NORAD Regl on;

Canadi an NCRAD Regi on;

24t h NORAD Region; and,

25th NORAD Regi on.

Enter comments or pertinent information '
concerning the position.

3-2
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DATA PREPARATION INSTRUCTIONS FOR

| NCUVBENT DATA (DD FORM 2550)

DATA ELEMENTS

1. Reporting DoD Component
2. Date of Request - Year

- Mont h

3. Transaction Code

4, OSD Position Number

5. Incunmbent Name

6. Servi ce and/or Soci al
Security Number

INSTRUCTIONS

Enter DOD component name; i.e., Amy, Navy,
Alr Force, or Marine Corps.

Ent er two-terminal digits of current year
(incremented each year) .

Enter month code 01-12 . Use | ead zero as
necessary.

Enter atwo-digit day of month 01-31. Use
| ead zero as necessary.

Enter A to add new incumbents and complete
all data elenments except Item4 (osD Position
Nunber) .

Enter C to correct or change data for
existing incumbents. Complete | tem 4 (0SD
Position Nurmber), ltem 5 (Incumbent Name) |
Item 6 (Service and/or Social. Security
Number), and data elements with data
corrections or changes.

Enter numeric entry 1 to 9999. Unigue 0SD
Position Nunbers shall be assigned by ws,
Directorate for | nformati on Operations and
Reports.

Enter last, first, and mddle names in order
Wi th spaces but ne punctuation. A so include
suffix such as Jr., Sr., I, Ill, etc. See
DoD 5000. 12-M (reference (d)) , reference
number Na-Rs, for guidance on formation and
contraction of nanes.

Self-explanatory (DoD 5000. 12-M (reference
(d) ) , reference mmber SO CA). |
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DATA EILFMENTS
. Mlitary Gade

8. Date of Rank - Year
= DMonth
= ny

9. Sex

10. Race

11. Date of Birth - Year

- Mont h

..Day

INSTRUCTT

First two positions must be one of the
following codes:

06 - con, CAPI’
07 - BG, RAIM(L)
08 - MG, RAIM
09 - ITG, VADM
10-GEN, MI'l

Ref erence pob 5000. 1.2-M (reference (d)),
reference nunber PA-SN. Third position nust
be F for "frocked" (incumbentS authorized to
pin on the next higher insignia of rank
before being Of fi Ci allg pronoted to that
rank), or else |eave blank.

Ent er two-terminal digits of &/ear | f date
IS not known, enter asteris ard leave
remainder Of year, month, and day bI ank.

Enter nonth code 01-12. Use |ead zero as
necessary.

Enter a two-digit day of nonth 01-31. Use
lead Zero as necessary.

Enter F for female or Mfor male (poD
5000. 12-M(reference (d) ) , reference number
SE-XA) .

Enter one of the followng cedes:

C - Caucasoid _
M - Asian and/or IVbn?oI ol d
N - Negroid and/or African
R - Amerlcan | ndi an

z - Unknown

Ref erence pod 5000. 12-M (reference ‘(d)),
reference number Ra-BEA.

Enter two-terminh digits of year. |f date
IS not known, enter asterisk (*) and |eave
remai nder of year, nmonth, and day bl ank..

Enter nonth code 01-12.
necessary.

Enter a two-digit day of nonth 01-31. Use
| ead zero as necessary.

Use | ead zero as
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DATA ETEMENTS

12.
13.

14.

15 .

16.

17.

Specialty and/or Expertise
Joi nt Duty

Capst one

Joint Special i st

New OSD position Nunber

Date Assigned Position
- Year
- Mnth

Aug 7, 1990
7730. 61 (Encl 3)

| nstructions

Enter code from Table 2.
Enter one of the follow ng codes:

C - Completed
G - cCampleted JOI Nt Tour as
Ceneral and/or Flag Of icer
L - Lacks Joint Duty credit
P - Professional Wl ver
S - scientific and/or Techni cal Wi ver

Enter one of the followng codes for a course
required by 10 U. S. ¢. 663 (reference (e) ) for
new general and flag officers to prepare them
to work with the other armed forces:

C - Conpl eted

N - Not Required

R - Required and/or NOt Completed
W - Waived

Enter one of the following codes:

E - Nominee
N - No
Y- Yes

Enter a mmeric entry 1 to 9999. Unique OSD
Position Numbers shall be assigned by WHS,
Directorate for Information QOperations and
Reports.

Ent er two-terminal digits of year.

Enter month cede 01-32. Use lead zero as
necessary.
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DATA OONVERSION TABLES
TABLE 1 - STATES
ARBRE~
STATE NAME VIATION STATE NAME
Al - MT Montana
Al aska NE Nebr aska
Arizona NV Nevada
Arkansas NH New Hampshire
Anerican Sanpa NJ New Jersey
California NM New MeXI CO
Col orado NY New York
Connect i cut NC North Carol i na
Del awar e | ND North Dakota
District of Colunbia Q Northern Mariana | S| ands
Fl ori da OH Ohi o
Georgia K Gkl ahoma
Guam OR on
Hawai | PA Pennsyl vani a
| daho RO Puerto RI CO
[[1inois Rl Rhode I sl and
| ndi ana SC south Carolina
Towa SD South Dakota
Kansas TN Tennessee
Kentucky X Texas
Iouisiana UT Ut ah
Mal ne VT Vermont
Maryl and VA Virginia
Massachusetts Q Virgin Islands
M chi gan WA Washi n
Minnesota W Vést Virginia
Mississippi WI W sconsin
M ssouri WY Wyoming _
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TABIF 2 -

COMMON  QODES

AVN
AVP
CHC
DEN
ENG
JAG

MSC

SI G
SPF
XTN

NAVY~-UNIQUE CODES

AED
SDO
SUB
SUW

ATR FORCE-UNIOUE CODES

MIS
NOR

MARTNE CORPS-UNICUE CODES

GRN

| NCUVBENT SPECI ALI TY anp/or EXPERTI SE

VEANI NG

Aviator - Navigator

Aviator - Pilot

Chapl ain

mntal q . .
Engineer and/or Cvil Engineer
Judge Advocate

Iogistician

- Medi cal

Medi cal Semte
Nurse

Quartermaster and/or Supply

MEANING

Artillery - air Defense
Adjutant Cener al
Artillery - Field

Ar mor

chem cal

Finance

Infantry

Mlitary Intelligence
Mlitary Police
Ordnance

Si gnal

Speci al Forces

Transportation

MEANING
Avi at | on Engineering Duty
Special Daty (mt, Crypt, etc. )
submari ner

Surface Warfare

MEANING

Missileer
Non Rated

VEANI NG

Ground
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